New York State Education Department — Child Nutrition Program Administration
Administrative Review Report

SFA: St James School SFA LEA Code: 511101155007
Date of Review: 12/6/2023 Date of Exit Conference: 12/6/2023
Reviewed School (A): St James School Reviewed School (B):

Reviewed School (C): Reviewed School (D):

SED Contact Person: Amy lLosee

Reviewer(s): Amy Losee

School Food Authority Representatives: The following Representatives have been designated by the SFA to attend the
Administrative Review exit conference and have the authority to discuss review findings and establish a corrective action
plan on behalf of the SFA. Please provide a copy of this letter to your Superintendent (or equivalent.)

Name Title Signature
Sandra Maloy FSD )
Laurel Bartholomew Principal A .0 \L, §5g Q\b

The New York State Education Department (SED) conducted an Administrative Review of the Child Nutrition Programs
at your School Food Authority (SFA). The main purpose of the review is to ensure compliance with federal and State
regulations governing the Child Nutrition Programs.

The review process is not intended to be an all-inclusive or final review of your Child Nutrition Program operations.
Therefore, you should continue to examine operations at periodic intervals to ensure compliance with Child Nutrition
Program requirements.

Findings were found in the following sections of the review: DN/A

[:IMeal Access and Reimbursement eal Pattern and Nutritional Quality eneral Program Compliance

DOther Federal Programs DProcurement DResource Management

The following sections of the review are outstanding: DN/A

Procurement DResource Management DOther:

A conference was conducted to discuss review findings, provide technical assistance and establish a corrective action plan,
as applicable. Please be advised that there may be additional findings based on a review of any outstanding documentation
required to be submitted to SED. Any documents that are required to be submitted as part of corrective action may be
uploaded to SharePoint, or mailed to Child Nutrition Program Administration, 89 Washington Avenue, Room 375 EBA,
Albany, NY 12234. Please refer to the attached Corrective Action Plan & Technical Assistance Page(s):

If a review section is noted above as outstanding the SFA will be notified in writing of all technical assistance, findings
and required corrective action, as applicable, upon completion of the review process. The Procurement CAP form will be
emailed to your SFA to capture technical assistance provided, and establish findings and required corrective action, as
applicable, for the procurement section of the review.

Corrective action is required to be applied to all schools under the jurisdiction of the SFA, as appropriate, to ensure that
previously deficient practices and procedures are revised and corrected. Failure to fully and permanently correct all
findings to SED’s satisfaction and within the allotted timeframes established will result in issuance of a Notice of Proposed
Termination and funds being withheld and/or denied. SED may extend the timeframes established for corrective action



upon written request of the SFA if extraordinary circumstances arise where you are unable to complete the required
corrective action within the specified timeframes.

Any areas of the review that may result in fiscal action are noted in the Corrective Action Plan. A Fiscal Action Chart has
also been included for your reference. You will be notified in a separate letter of the amount of any applicable fiscal action.

SED reserves the right to conduct additional reviews, either announced or unannounced, for any irregularities and/or to
verify corrective action was completed and applied to all schools under the jurisdiction of the SFA, as appropriate and/or
to conduct applicable close out procedures in the event of program termination.

You are required to retain SFA records for a period of three years after submission of the final claim for reimbursement
for the fiscal year to which they pertain. However, if audit findings have not been resolved the records shall be retained
beyond the three year period as long as required for resolution of the issues raised by the audit. Please be advised that
these records must be readily retrievable or immediately available upon request.

The School Breakfast Program and National School Lunch Program, including the Seamless Summer Option, focus on
improving the critical nutrition and hunger safety net for millions of children. Our goal for all Child Nutrition Programs
is to increase awareness of and participation in these programs while promoting program integrity. Our intent is to provide
you with any assistance that will enable you to continue to offer program benefits to the community. [f you have any
questions, please do not hesitate to contact SED at (51 8) 473-8781.

In accordance with federal civil rights law and U.S. Department of Agriculture (USDA) civil rights regulations and policies, this institution is prohibited
from discriminating on the basis of race, color, national origin, sex {including gender identity and sexual orientation), disability, age, or reprisal or
retaliation for prior civil rights activity,

Program information may be made available in languages other than English. Persons with disabilities who require alternative means of
communication to obtain program information {e.g., Braille, large print, audiotape, American Sign Language), should contact the responsible state or
local agency that administers the program or USDA’s TARGET Center at (202) 720-2600 (voice and TTY) or contact USDA through the Federal Relay
Service at (800) 877-8339.

To file a program discrimination complaint, a Complainant should complete a Form AD-3027, USDA Program Discrimination Complaint Form which
can be obtained online at: https://www.usda.gov/sites/default/files/documents/ad-3027 pdf, from any USDA office, by calling (866) 632-9992, or by
writing a letter addressed to USDA. The letter must contain the complainant’s name, address, telephone number, and a written description of the
alleged discriminatory action in sufficient detail to inform the Assistant Secretary for Civil Rights (ASCR) about the nature and date of an alleged civil
rights violation. The completed AD-3027 form or letter must be submitted to USDA by:

1. mail
U.5. Department of Agriculture
Office of the Assistant Secretary for Civil Rights
1400 Independence Avenue, SW
Washington, D.C. 20250-9410; or

2, fax
(833) 256-1665 or (202) 690-7442; or
3. email:

-am.Intake@usda gov

This institution is an equal opportunity provider.
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